
SAMPLE PIGGYBACK POLICY
1. Purpose:  When a coach is contracted by the _”A”__ Chorus to work with the chorus, the following policy will guide those quartets or choruses that wish to “piggyback” on the availability of that coach.
2. Policy:

a. The single point of contact will be the __”A Chorus”__ Director (or her designee).  This provides an equal opportunity for all groups to have the benefit of the coaching services, avoids confusion in scheduling and interference with the __”A Chorus”___coaching opportunity.
b. The Director will schedule all coaching sessions and communicate directly with the Coach.  
c. _”A Chorus”____ will pay the Coach for airfare/travel/lodging expenses.  
d. All coaching fees are paid directly to the Coach at the time of the coaching session.
e. Outside quartets or choruses will reimburse the ___”A Chorus”___ for a prorated share of the total expenses, based on the percentage of time they use the coach. 
f. Costs for quartets will include an equal share of any additional lodging, meals or other expenses incurred by the coach in order to be available for additional outside coaching.
g. Chorus (where at least one person is a member of __”A Chorus”___ are not required to share in the above travel/lodging expenses, but will pay the individual coaching fee directly to the Coach.
h. A non-refundable Coaching Reservation Deposit equivalent to one hour’s coaching fee will be required in order to hold the group’s spot on the schedule.

· The Coaching Reservation Deposit will be applied to the group’s share of expenses.
· If a group must cancel their appointment, they are responsible for finding a replacement group.  Upon receipt of notification by the __”A Chorus”_Director, their deposit will be transferred to the replacement group.  It will be the responsibility of the original group to recover the amount of their deposit from their replacement.
i. If a quartet or chorus fails to show for their scheduled coaching session without providing a replacement, they will be charged the full amount of coaching time they reserved, plus their share of expenses, unless notice of cancellation is received in time for the Coach to adjust the travel and coaching schedule.  
j. If the Coach cancels or coaching dates are changed, all deposits will be refunded.  In the case of rescheduling, groups will be offered the opportunity to transfer their deposit to a spot on the new schedule in lieu of a refund.
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